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Welcome to Renishaw Primary School 

 

 

Voluntary Helpers/Work Placement Students 

 

Volunteers and work placement students are an important and valued part of Renishaw Primary 

School.  We hope that you enjoy being with us and feel a full part of our team.  We are proud of 

the community involvement in the life of our school.  Volunteers and work placement students 

help with learning in class and help to develop the school environment. 

 

There are various ways in which you can be involved in school life.  These include: 

 

 Helping to supervise on school trips 

 Joining in with environment activities 

 Making resources for use in class 

 Providing guidance for computer activities 

 Visiting your child’s class to tell the children about a special event or share an 

interest with them 

 

Some adults help in class by supporting reading and practical activities with small groups of indi-

vidual children.  We welcome your support whether it is for an occasional activity or on a regular 

basis. 

 

If you are a parent helper, to allow your child to develop their independence, we ask volunteers 

to work in a class other than their own child's. 

 

As volunteers are seen by children as safe and trustworthy adults, the governing body insists that 

before commencing voluntary sessions in school, all volunteers undergo an enhanced clearance 

by the Disclosure Barring Service.  Forms for this purpose are available from the school office. 

 

Our School Values 

 

The learning journey at Renishaw begins with “the confidence that you can”.  Our lives should be 

lived in a secure and nurturing environment.  We should feel valued and value others no matter 

what their background, appearance or disability.  We should celebrate the past, live for the pre-

sent and look forward to the future.  At Renishaw, we look to lead children along that journey, 

preparing them for the next stage, the next change, the next memory. 



Our School Vision 

 

We encourage self-discipline and responsibility to each individual, as a member of society based 

on self respect for one another.  As a school in the heart of Renishaw, a key aim is to uphold a 

Christian ethos throughout.  In the school community all denominations, cultures and faiths are 

encouraged to learn from each other. 

 

We aim to: 

 

 Provide an environment that stimulates and excites and promotes mutual re-

spect and humour 

 Encourage each individual to develop to their fullest potential 

 Celebrate success and promote excellence 

 Provide, through the curriculum, every opportunity for personal, social and aca-

demic development, ensuring that all at Renishaw Primary enjoy the experience 

 

Renishaw is a school where we are confident to smile ahead of our challenges and positively ad-

dress our mistakes, a school confident to laugh together, a school that the community of 

 Renishaw is proud to call its own. 

 

CONFIDENTIALITY 

 

We aim to provide emotional and physical protection and welfare for all the children in our 

school.  In order to do this, the adults working in our school must be clear about their roles and 

responsibilities in developing and sustaining trusting relationships with our children.  They should 

also be sure of the need for maintaining confidentiality and the circumstances in which an appar-

ent breach of confidentiality is justified. 

 

The role of adults working in school 

 

All adults working in Renishaw Primary School must remember that many things said and done 

by our children which raise concerns often have innocent explanations.  We will reassure our chil-

dren that although we cannot offer them unconditional confidentiality, we will always maintain 

their best interests. 

 

 All adults working in our school will implement the Child Protection policy.   If a 

parent/carer makes a disclosure in conversation with any adults working in our 

school, the adult should remember to keep this confidential.  If the disclosure 

raises concerns about the welfare of the child then these should be discussed 

with the designated teacher for child protection (Mr Fuller) at an appropriate 

place and time 

 



 All adults working in our school will encourage children to talk to their parents/

carers 

 

 Anything that adults working in our school see or hear while in school should 

remain confidential to the school.  For example when volunteers such as par-

ents and friends of the school are working in classes, they do not discuss educa-

tional matters outside the classroom, i.e. the specific use of teaching assistant 

time for particular pupils or groups of pupils.  Teaching assistants have different 

roles within a class, including the support of children with special educational 

needs.  The provision and work with these children is for the teacher to discuss 

with the relevant parents or carers 

 

 Volunteers/work placement students in school do not need to report cases of 

poor behaviour or pupil discipline to their parents in the school, thus allowing 

teachers to deal with such matters in line with school policy if necessary 

 

 If an adult who is working in school has concerns about a child, but does not 

feel they know the child’s circumstances well enough to make a judgement 

about procedure, then that adult should discuss their concerns with a member 

of staff who has a greater knowledge of the child, at an appropriate place and 

time 

 

 When talking about amusing incidents which have happened in school, we must 

avoid using names or any details which would allow anyone else to identify 

those involved in the incident 

 

Discipline and Behaviour 

 

All staff are encouraged to promote a consistent and positive approach to discipline in school.  

Staff and helpers should regularly consult the current discipline, behaviour and anti-bullying poli-

cies available in school. 

 

Investors in People 

 

Our school values the support we receive from helpers.  We hope volunteers take away with 

them a broad knowledge and understanding of working with children.  Our staff are committed 

to working together with volunteers and giving them the opportunities and confidence to further 

develop their potential and extend their abilities. 



Health and Safety 

 

When you first come into school you will have a short induction session with a senior member of staff 

which will cover: 

 

 Welfare facilities 

 Layout of the school 

 Health and safety matters 

 Fire safety and procedures 

 First aid procedures and provision 

 School security 

 Daily routines, i.e. signing in and out, fire drills etc 

 Confidentiality 

 Behaviour Policy 

Fire Safety 

Upon hearing the fire alarm please make your way to the  fire assembly point for the school situat-

ed in the  staff car park.  

 

You will then be asked to sign a code of practice form. 

 

Meet the staff 

 

  Headteacher   : Mr Fuller 

  Assistant Headteacher  : Mr G. Harrison             Y5 

 

  Teachers    : Mrs S. Clark Allan  Y6 

        Miss C Bromley   Y4 

        Ms S. Wardle  Y3 

        Mrs R. Jones   Y2 

        Miss k . Williams                Y1 

        Miss J. Morgan  Rec 

        Miss F. Anderson Nursery 

   

  School Business Manager : Miss J. Baker   

 

  Assistant Administrator  :  

 

  Teaching Assistants  : Mrs  J Pears     

        Mrs  D  Ford  HLTA 

        Mrs S Taylor    

        Mrs O. Taylor    

        Mrs M. O’ Neal 

        Mrs S Bingham HLTA    

        Mrs E. Thomas   

        Mrs S Spetch   

        Mrs L Passaseo 

         



The School Day 

All children come into school via the infant playground as the doors open at 8.40am.  

Doors close and registration takes place at 8.50 am. 

 

There is a morning break  for infants  from 10.30am to 10.45am. 

There is a morning break  for juniors from 10.45am to  11.00am 

Lunch is from 12.00pm (12.15pm juniors) to 1.00 pm. 

Assemblies take place from 9.00am Monday & 2.40pm Friday   

School finishes at 3.15pm in all year groups. 

 

Children are expected to move around the school in a quiet and orderly fashion.  They are accom-

panied by the class teacher/teaching assistant whenever they move around as a class. 

 

Reading Activities 

 

Children are helped with reading on a regular basis by the class teacher whatever their ability and 

regular home reading is encouraged.  Volunteers may also be asked to hear readers.  Please en-

sure you are familiar with the school’s banded reading scheme and record in the child’s book 

when you hear them read, with a comment where applicable. 

 

Children with Special Educational Needs 

 

There may well be children in the class who receive additional help as required in their individual 

educational programmes. (IEP) 

 

Presentation and Display 

 

The classroom should be a stimulating environment which promotes learning and which recog-

nises achievement of the individual.  Displays should be changed regularly to reflect ongoing 

work and helpers may be requested to help prepare a display and also be asked to prepare and 

tidy away resources. 

 

Resources 

 

The photocopier, laminator and strimmer are located in  the staffroom.  Please make every effort 

to reduce paper wastage wherever possible.  Stocks of paper and card and other items such as 

resources for design and technology can be found in the staff room and library.  Assorted drapes 

for use with displays in classrooms and around the school are also stored there.  Please ensure 

these areas are kept tidy and put things back in the correct place.   

 



 

Parking 

 

As parking is very limited, volunteers are asked to park their cars on the school premises in the 

school car park. All we ask is that you show consideration for the staff. 

 

And finally…. 

 

Thank you for taking the time to read this handbook.  Please do not hesitate to ask a member of 

staff if you are unsure about anything - we are all very willing to help! 

 

A code of practice is attached for you to read and sign during your induction. 

 

Thank you again for giving up your time to be a volunteer/helper at Renishaw Primary School. 

 

 

Developed in conjunction with the staff children and parents and governors of Renishaw Primary 

School. 

 

 

 

 

 

 

 

 

 



CODE OF PRACTICE FOR VOLUNTEER HELPERS 

 

 Volunteer to complete a DBS  form available from the school office and to pro-

duce documentation when required for verification 

 

 Once DBS clearance given, teacher and helper to negotiate mutually convenient 

times for volunteer to come into school - teacher to be made aware of what 

helper is prepared, happy and able to do in school 

 

 Volunteer to conform to an appropriate code of dress when in school 

 

 Volunteer to sign in and out of visitors book when entering and leaving school 

 

 Volunteer to inform senior manager of any relevant medical conditions and to 

provide emergency contact details 

 

 Teacher to inform helper of any relevant special needs/medical issues concern-

ing child/children involved 

 

 Helper to be supportive of school rules and disciplinary procedures - teacher to 

be informed immediately of any unforeseen discipline problems - helpers not to 

undertake any disciplinary decisions 

 

 Comparison between children’s progress/ability should not be discussed in 

front of children or parents 

 

 Helper to feel able to give general feedback on each time spent with children 

and raise any concerns/worries with teacher 

 

Confidentiality and discretion concerning children’s ability/behaviour should be observed out-

side the classroom situation at all times. 

 

  Enhanced DBS complete  

 

I confirm having received an appropriate induction and agree to adhere to this code of practice: 

 

Name: ______________________________________________________________________ 

(Please print) 

 

 

Signed: ___________________________________________  Date: _____________________ 

 

 

 



Date approved by the Governing Body 14
th
 October  2021 

Minute No:____ ______ 

 

Date to be reviewed by the Governing Body : October 2022 



 

 


