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Co-ordinated Scheme for Admission Arrangements 
 
The Co-ordinated Scheme is an administrative process to make admission to school easier, more 
transparent and less stressful for parents 
 
In order to provide every parent with an offer of one place the Authority will be working collaboratively 
with the governing bodies of voluntary aided, foundation and academy schools in Derbyshire and the 
neighbouring authorities (LAs). 
 
Derbyshire Authority will be the only body to transmit an offer on behalf of all Derbyshire admission 
authorities to a Derbyshire resident of a single place at any Derbyshire school during the normal 
admissions round or at any other time. 
 
The scheme for admission arrangements will not affect the duty of the governing body of voluntary 
aided, foundation and academy schools to set and apply their own admissions arrangements.  
 
Under this scheme the local authority responsible for the area in which the parent resides is known as 
the home authority. 
 
Intake Admissions 
 
The intake scheme for admission to school is a mechanism that seeks to ensure that every parent 
resident in Derbyshire who have expressed a preference for their child(ren) to attend Renishaw 
Primary School before the closing date in the normal admissions round will receive a single offer of a 
school place on the same day. 
 
Intake admissions in Derbyshire relate to the normal point of admission to the school. For infant and 
primary schools this is reception class, for junior schools it is year 3 and for secondary schools year 7. 
Schools in other authorities may operate different points of entry. The intake scheme will apply from 
the opening of applications for the round until the point at which the waiting lists cease to be 
maintained by the Authority. 
 
Renishaw Primary School is its own Admission Authority and it is the duty of the Governing 
Board to draw up and implement both the Admission Policy and over subscription criteria in 
line with Derbyshire County Council procedures. 
 
In all cases, initial admissions into reception classes will be via the Local Authority’s Co-
ordinated Admission Scheme. In other cases, admissions are a matter for the Governing 
Board. The school will admit pupils up to the planned admission number in each group. 
 
Net capacity  
 
Net capacity denotes the theoretical maximum number of children, which can be accommodated in 
the school building. The Net Capacity of the main school is 189. 
 
The Published Admission Number (PAN) is usually derived from the Net Capacity by dividing it by the 
number of year groups catered for. Schools must  admit pupils up to PAN in each and every year 
group, but cannot admit above PAN unless directed to do so by the Admission Appeal Panel.  
 
 
Nursery 
 
The school admits children in the term after their 3rd birthday into a Nursery class and has a Pupil 
Admission Number (PAN) of 52 (26 for the morning session and 26 for the afternoon session). 
 
The school keeps details of all children wishing to attend Renishaw Primary School, parents can put 
their child(ren)’s names down at any time after their birth. Places are offered to children of the 
appropriate age by letter with details of a home visit and if necessary invited to attend a parent’s 
meeting prior to the child(ren) starting school. 
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Local Authority Co-ordinated Reception Admissions 
 
The school’s Pupil Admission Number (PAN) for Reception is 27. Applications for admission into 
Reception must be made via the Local Authority’s Co-ordinated Admission Scheme by the advertised 
closing date (Midnight Friday 15th January 2016 for September 2016 Admissions).  
 
 
 
The Governors provide for the admission of all children in the September following their fourth 
birthday up to and including the schools’ PAN number. When determining the arrangements for 
primary schools the following points need to be noted: 
 

a) The arrangements do not apply to those being admitted for nursery provision;  
b) Parents of children who are admitted for nursery provision must apply for a place at the 

school if they want their child to transfer to the reception class; 
c) Attendance at the nursery does not guarantee admission to the school; 
d) Parents can request that the date their child is admitted to the school is deferred until later in 

the school year or until the child reaches compulsory school age in that school year; 
e) Parents can request that their child attends part-time until the child reaches compulsory 

school age. 
 
Deferred entry to primary schools 
 
Governors allow parents of children who are offered a place at the school before they are of 
compulsory school age to defer their child’s entry until later in the school year. Where entry is 
deferred, governors will hold the place for that child and not offer it to another child. The parent would 
not however be able to defer entry beyond the beginning of the term after the child’s fifth birthday, nor 
beyond the academic year for which the original application was accepted. 
 
 
 
Applying for a place 
 

 All applications from Derbyshire residents for admission to mainstream school must be made 
on the common application form. This currently being the online application form available 
at www.derbyshire.gov.uk/admissions or completion over the phone through Derbyshire 
Contact Centre 01629 533190. 
 

 Parents who reside in Derbyshire must use one of the two aforementioned application 
processes. (Voluntary aided, academy, foundation and voluntary controlled schools may 
require parents to fill in other paperwork in addition to the common application form. This is 
called a supplementary form. N.B. where a supplementary form has been received, it will not 
be regarded as a valid application unless the parent has also completed the common 
application form). 

 

 Applications from parents not resident in Derbyshire must be made through the admission 
process of their home authority. 

 

 Any Derbyshire school that receives an application directly must ensure that is it forwarded to 
the home authority. 

 

 Parents can state preferences for any combination of mainstream schools in Derbyshire or in 
the area of another authority. 

 

 Parents will be invited to state three preferences for schools, in priority order and give 
reasons for those preferred schools. Preference order will not be revealed to other admission 
authorities. Where other LAs offer parents more than three preferences, Derbyshire will not 
consider any preference lower than a third preference prior to the offer date.  
 

http://www.derbyshire.gov.uk/admissions
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 In all cases the application must be received by the closing date specified in the timetable. 
 
 
 
 
In year applications 
 
Children who move into the area and request a place during the school year will be offered a place if 
there are spaces within the appropriate year group.  
 
 
 
 
Procedure 
 

 By the date specified in the timetable the Authority will notify other Derbyshire admission 
authorities and other LAs responsible for admission to any school stated on the common 
application form. 
 

 For all preferences stated on any common application form received, the respective 
admission authorities will apply their published admission criteria.  

 

 Places will be offered up to the PAN for each school. If an admission authority decides that it 
is able to admit above its PAN, it must notify the Authority in good time to allow the Authority 
to deliver its co-ordinated responsibilities effectively.  

 

 By the specified date in the timetable the Authority will aim to: 
 

a) Have completed a list of provisional offers for schools for which it is the admissions 
authority; 
 

b) Have received confirmation from voluntary aided, foundation and academy schools that 
they have applied their criteria and ranked their requests accordingly.  

 

 By the date specified the Authority will aim to compare lists from all schools in its area. Where 
there is the case that a child can be offered more than one provisional offer of a place, the 
parent will be offered the highest ranked of those provisional offers as determined by their 
stated priority order on preferences on the common application form. 

 

 Derbyshire LA then adjusts the list for any other school for which a preference was expressed 
by that parent, moving another child, who was previously not eligible to be allocated a 
potential place up the list to a provisional place, which has been vacated. 

 

 The above process is achieved via an auto allocation facility on the central admissions 
system which scans the entire database of pupils’ provisional preferences and assigns their 
highest possible preferences based on the rank order. Once a place has been allocated any 
lower preferences for each pupil will be withdrawn. Any higher preferences not offered will 
remain on the waiting list.  

 

 Auto allocation will traverse the database allocating and withdrawing places. At the end of the 
auto allocation process it will be possible to identify those schools which have spare places or 
insufficient places and waiting lists for oversubscribed schools will be maintained. 
 

 
The Offer of a Place 
 

 If a child can be offered a place at more than one school then a place will be offered at the 
highest ranked school possible.  
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 Derbyshire parents will receive a single offer of a school place on the specified offer dates in 
the timetable. Parents will be notified either by email or letter. 

 

 Non-Derbyshire parents requesting a place at a Derbyshire school will be notified of their 
decision by the home authority. 

 

 All offers of places at Derbyshire schools will be treated as accepted unless the parent 
contacts the Authority to advise that they have secured a place at an alternative school. This 
should be done within 10 school days.  

 
 
Oversubscribed criteria (ranked in order of consideration) 
 
Children who have a statement of special educational needs which names the school will be admitted. 
 

a) Looked after children (i); 
b) Children who have siblings already attending the school (ii); 
c) Children of parents resident in the Parish (or beneficial area) in which the school is situated 

(iii); 
d) Other children. 

 
 

(i) Looked after children include any child who is subject to a Full Care Order, an interim Care 
Order, accommodated under Section 20 of the Children Act 1989 or is remanded or detained  
in LA accommodation under Criminal Law. Adopted children and children with a residence or 
special guardianship order who were previously Looked After. 

 
(ii) Sibling means a child who matches the criteria below will be educated in school at the time of 

admission.  
 

 Children who have one of both natural parents in common; 

 Children who are related by a parent’s marriage; 

 An adopted or fostered child. 
 

(iii) Resident means that the child’s ordinary residence is a residential property at which the  
person or persons with parental responsibility is/are living at the time the application for the 
school place is made. 

 
When a tiebreaker applies, priority will be given to the child(ren) living nearer to the school, measured 
by the shortest walking route using the LAs computerised measuring system. 

 
 

Unallocated preferences 
 

 Where the Authority cannot make a single offer for any of the preferences expressed by a 
parent resident in Derbyshire, a place will be allocated to the child at the normal area school 
(if places are available) or next nearest Derbyshire school, with places available, to their 
normal place of residence.  

 
 
Late Applications 
 

 Late applications received after the closing date will only be considered alongside other 
applications if the reason for the delay is considered exceptional (e.g. parent ill for some time 
or family returning from abroad) and documentary evidence is provided.  
 

 Any other applications will be considered as late and will not be dealt with until after places 
have been allocated to those who met the closing date. 
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No applications received 
 

 Places will first be offered to those who have expressed a preference. Where no preference is 
expressed on behalf of a Derbyshire child for the junior or secondary intake rounds, the 
Authority will allocate a place at the normal area school if places are available or at the next 
nearest school with places. 

 
 
Waiting lists 
 

 The Authority will establish a waiting list for all Derbyshire schools where the number of 
applications for those schools exceeds the places available.  
 

 Names of children will automatically be placed on the waiting list for a school where it has not 
been possible to offer a place and they have given this preference a higher priority than the 
school at which they have been offered a place.  

 

 A vacancy arises only when the number of offers to a particular school falls below the 
published admission number ( PAN), or in cases where admission authorities have admitted 
above their PAN, below the maximum number of places offered for the year group (this 
excludes places secured through the appeals process). 

 

 Waiting lists will be established on the offer day and be maintained up to the end of Autumn 
Term 2. Voluntary aided, foundation and academy schools may maintain waiting lists beyond 
this date for intake years and for other school years if they wish.  

 

 Priority on the waiting list is determined according to the admission authority’s published 
oversubscription criteria. 

 

 Children allocated to a school in accordance with the Fair Access Protocol must take 
precedence over other children on the waiting list.  

 
 
Right of Appeal 
 

 Any parent whose child is refused a school place has the right to an independent appeal.  
 

 All parents who have been refused a place for their child(ren) at the highest rank school on 
their application, will be notified by email or letter on the offer day.  

 

 A place will then be offered at the second ranked school if available and if not, the third. If 
there are no places at any of the ranked schools, a place will be offered at a school in the 
local area (if applicable) or at the nearest school by distance.  

 

 Appeals against the panel’s decision can be made either online or by called the Derbyshire 
Contact Centre and must be received by the appeal cut-off date listed on the timetable. (For 
2016/2017 admissions, appeals must be lodged by Tuesday 17th May 2016). 

 

 All schools appeals are heard by an independent panel and are usually heard within 40 
school days of the appeal closing dates. 

 

 Parents and schools are advised of the outcome of appeals as soon as possible after a 
decision has been made. 
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Applications to schools with different age of transfer 
 

 Where another admission authority operates a different point of entry, Derbyshire, as the 
home authority, will make an application available to any parent in its area who wishes to 
apply to a school in the neighbouring area which operates a different age of transfer. 

 

 Where the application is for a school with an entry age over 11 this will be treated as an 
application for secondary school and the same timetable will apply.  

 

 Where the application is for a school with an entry age under 11 this will be treated as an 
application for primary school and the same timetable will apply. 
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Date approved by the Governing Body ________________________________ 2016      

Minute No:_________________ 

Date to be reviewed by the Governing Body____________________________20__ 

 

 

Signed:             Chairman of the Governing Body 


